Board of Regents Policies on Faculty Annual Leave and Sick Leave

Faculty and Administrative Officers
A member of the faculty and an administrative officer are defined in Sections 3.2.1,
3.2.2, and 3.3.3 of this Policy Manual.

A full-time faculty member employed on a 12-month or fiscal year basis shall be entitled
to vacation/annual leave earned at the rate of one and three-fourths working days (14
hours) per month. All working days during the fiscal year shall be counted. Absences
during academic calendar breaks shall be recorded as vacation. All vacation days shall
be recorded on institutional leave records.

A full-time administrative officer employed on a 12-month or fiscal year basis shall be
entitled to vacation/annual leave earned at the rate of one and three-fourths working
days (14 hours) per month. The use of approved vacation/annual leave shall be
recorded on institutional leave records.

The accrual rate of vacation/annual leave for a faculty member or for an administrative
officer will be based upon his/her contractual work commitment.

A faculty member who changes from a fiscal year contract to an academic year contract
shall be paid his/her unused, accrued vacation/annual leave subject to the 45-day (360-
hour) maximum payment restriction upon termination of the fiscal year contract.

A faculty member employed on an academic year (9- to 10-month) basis does not earn
vacation/annual leave. An academic year contracted faculty member who teaches
during Maymester and/or summer semester will not be eligible to accrue
vacation/annual leave for such service.

Vacation/annual leave shall be accrued based on the initial employment date of an
employee. A new hire must be employed on or before the fifteenth of a month to qualify
for accrual of vacation/annual leave for that month.

Vacation/annual leave shall be taken at times mutually acceptable to the employee and
his/her supervisor; provided, however, that a University System institution may, on not
more than five days, require the use of vacation/annual leave during periods in which all
or substantially all of the institution’s facilities are closed because classes are not
offered.

On December 31 of each calendar year, each employee’s leave record shall be
adjusted to reflect no more than 45 days (360 hours) of accrued vacation/annual leave.

All unused, accrued vacation/annual leave, not to exceed 45 days (360 hours), shall be
paid to an employee upon his/her termination from employment. An employee who
terminates on or after the fifteenth of a month shall accrue vacation/annual leave for that
month.



Upon a move between USG institutions with no break in service, an employee must
transfer all accrued vacation/annual leave up to 20 days (160 hours). For employees
with accrued vacation/annual leave of greater than 20 days (160 hours), an employee
may elect one of the following options:

1. Transfer of the total accrued vacation balance, not to exceed 45 days (360
hours); or,

2. Payment by the institution from which the employee is moving of accrued
vacation leave in excess of 20 days (160 hours). The total accrued vacation
leave for which the employee may be paid shall not exceed 25 days (200 hours).

(BoR Minutes, November 2002, BoR Minutes, October 2009)

8.2.7.2 Sick Leave with Pay

For all regular full-time USG employees as defined in Section 8.1 of the Policy Manual,
sick leave shall be accumulated at the rate of one working day per calendar month of
service.

Regular part-time employees working one-half time or more will accumulate sick leave
in an equivalent ratio to their percentage of time employed. Sick leave for employees
shall be cumulative.

Sick leave may be granted at the discretion of the institution and upon approval by the
supervisor for an employee’s absence for any of the following reasons:

lliness or injury of the employee

Medical and dental treatment or consultation

Quarantine due to a contagious iliness in the employee’s household
lliness, injury, or death in the employee’s immediate family requiring the
employee’s presence

N

If sick leave is claimed for a continuous period in excess of one week, a physician’s
statement is required to permit further claim of sick leave rights by the employee-
patient.

A terminating employee shall not accumulate sick leave or be entitled to receive sick
pay after the last working day of his/her or her employment.

Upon the movement of an employee among USG institutions, accumulated sick leave
will be transferred if there is no actual break in service. (BoR Minutes, 1991-92, pp. 354-
355)

8.2.7.3 Sick Leave without Pay



Any employee unable to return to work after exhausting all accumulated sick leave and
accrued vacation leave may be granted sick leave without pay for a period not to
exceed one (1) year. Furthermore, such approved sick leave shall allow the employee
the right to elect to continue his or her group insurance benefits, and the institution will
continue its share of the cost for such period. All other benefits are prohibited which
otherwise would accrue to the employee.



